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Technology Disclosure Form
Before submitting your TDF form to OCI, please make sure that it is complete. The checklist below will assist you.
-         All sections of the form are filled out (especially, information on public disclosures, grants, relevant references, ideas for marketing and licensing)
-         The form is signed by all contributors to the project 
-         Electronic copy of the TDF form and all supporting information is e-mailed to oci@utsa.edu 
Please read this section prior to completing this form:
 
1. The information provided in the Technology Disclosure Form (TDF) should be as complete as possible. Please fill out each section of the document; if certain statements don't apply, please state “N/A” or “None”. Important! Please note that our office will not accept incomplete/unsigned TDFs, or materials submitted without this form (e.g., just a copy of the manuscript). We will return such TDFs for completion and resubmission.
 
2. Public disclosures (e.g., publication of a paper, oral or poster presentation at a conference, invited talk, student thesis defense, discussions with non-UTSA affiliated parties without a non-disclosure agreement in place, etc.) have negative impact on one's ability to secure intellectual property (IP) rights. In some cases, IP rights might be irretrievably lost due to a prior public disclosure.
Important! Ideally, the TDF form should be submitted to the Office of Commercialization and Innovation (OCI) before any public disclosures of the technology are made. An example of good timing would be submitting your TDF simultaneously with submitting a manuscript for review (and not after the paper was published online). If you are planning to publish or present your technology, please make sure to inform our office about all upcoming deadlines. Please do this in advance, as it is our general policy not to accommodate last minute requests. 
3. Submission of an TDF is a first step in disclosing your invention to the University. Our office will stay in touch and guide you through the entire process. You can also obtain some additional information at http://research.utsa.edu/commercialization/  .
Important! Mere submission of an TDF does not mean that your technology is protected and has a patent pending status. It is protected/has patent pending status only if and when an actual patent application is filed 
4. One original hard copy of the TDF signed by all contributors should be delivered to the Office of Commercialization and Innovation (for campus mail: UTSA, Office of Commercialization and Innovation, Graduate School and Research Building 2.116; for deliveries in person: GSR 2.116). In addition, an electronic version of your TDF (no signatures required) and all supplementary materials should be e-mailed to oci@utsa.edu.
 
 5. If you have any questions regarding this form or the process of disclosing your technology, please contact the Office of Commercialization and Innovation. You can reach us by phone or e-mail, or schedule an appointment in person:
 
Campus address: One UTSA Circle, GSR 2.116
Phone: 210-458-6963
E-mail: oci@utsa.edu 
 
 
  
For office use only
Checklist for Submission of Technology Disclosure to the Office of Commercialization & Innovation
Please Check Applicable Boxes
Public disclosure anticipated within 
I. Descriptive Title of the Technology
II. List of Contributors
Please list everybody who was involved in the development of this technology and intellectually contributed to its conception and implementation. This might be UTSA faculty, staff, and students, visiting scholars, as well as people employed by other institutions or companies (e.g., if a project is a result of collaboration). It is our general advice that all contributors participate in the completion of this form.
 
Your home address and information on your citizenship will be used in various legal documents filed with the United States Patent and Trademark Office in the event a patent application is filed.  Percentage Contribution is a rough estimate of each contributor's share in the project. You should discuss this among all contributors and come to an agreeable split. The total should add up to 100%. Please note that this is not a final determination and it can be revisited at a later point, if needed.
 
Important! It is essential to provide a complete list of contributors regardless of their status or affiliation (including non-UTSA contributors). When in doubt, please contact OCI or express your questions/concerns in the TDF form.
 
Contributors' Information
III. Funding Sources for the Project Under Which the Technology was Developed
 In order to ensure compliance with all laws and reporting obligations UTSA might have to the US Government and other sponsors, please list all sources of funding used in the creation of this technology. This might be funding provided by the federal government, the State of Texas and local government, various non-profit organizations and foundations, and/or companies. This information is very important, and it is an imperative that you fill it out as completely as possible.
UTSA Account Number
Awarding Agency
Grant Number
Principal Investigator
IV. Third Party Materials
If you used any materials which were obtained from any source other than your laboratory, please provide OCI all relevant information: a) description of the material (it can be both biological and non-biological); b) source of the material (e.g., another UTSA laboratory, other institution, company, etc.); and c) whether the material was provided under any type of agreement that restricts the use of the material (e.g., Material Transfer Agreement, Sponsored Research Agreement, Collaboration Agreement, or any other type of agreement); if an agreement was involved, please provide a copy.  
Event
Date
Indicate the Written Record ( Lab Notebook, Letter, E-mail etc...)  If an Oral Disclosure Indicate to Whom
Initial Conception of Data
First Description of Invention  (Written or Oral)
First Sketch or Drawing
First Successful Demonstration  (Reduction to Practice)
V. Description of Events
Public Disclosure
Date and Details
It is very important to understand the history of the project development and the timeline for major project milestones. Please try to be as accurate as possible; however, if you cannot recall the exact date, providing a month and a year will be sufficient. Important! We cannot emphasize enough the importance of keeping proper laboratory notebooks and records. These documents may become crucial pieces of evidence and should be treated with great care.
 
VI. Disclosures
Public disclosures (whether written or oral) have an impact on the potential patentability of your technology. Please provide information not only about the disclosures that already took place, but also about your future plans to present your technology. Important! Keep in mind that almost all scientific journals publish their papers online well in advance of the actual publication. Publication online is considered to be a public disclosure regardless whether access to paper requires subscription or not.
 
VII. About the Invention
Please provide a detailed description of your technology using the questionnaire below. This information will be used by OCI in evaluating its commercial potential and determining who the appropriate industry partners might be. Please do consider this section carefully  - you are the expert, and your input is important
a) General purpose (Is it a new process, material, chemical composition, device, product, software? Or is it a new use for or an improvement to an existing product or process?)
 
b) Detailed description (What is it? How does it work? Or how is it made? Please make it technical, but not too technical  - as though you are explaining this to a person with a solid science background, but not the expert in your field. If you have any manuscripts, publications, dissertations, grant proposals related to this technology, it is important to submit them along with your TDF)
 
c) Applications (What is the main application for your technology? What problems does it solve? Are there any other immediate or future applications?)
d)  Are there any other approaches to solve the same problem(s)? If yes, what is wrong with them? How your solution is different/better from those approaches? In other words, why would anybody want to make a change?) 
e) Limitations  (What are the limitations of your solution? What would you like to improve? Can these limitations be overcome? If yes, how long will it take?
f) Alternative Solutions (If someone did not want to use your technology, what would they have to do to work around it? Is it easy to do?)
g) Status What is the developmental stage of this technology? We suggested several options based on the accepted scale of technology readiness levels developed by DOD. Please choose one that fits the stage of your project the most and provide a detailed explanation in the comments section below; include relevant data, references, and photos, if available.)
h. References (Please list any patent or non-patent literature, whether authored by you or others, that is relevant to your technology.)
 
i) Key words (If you were to do a search for relevant technologies, what key words/key word combinations would you use?)
VIII. Marketing Targets
List any companies you know of that might be interested in your solution. If you worked with any of these companies in the past, or have a current relationship, please indicate so, and provide information on how we can get in touch with your point of contact (a personal introduction is always more efficient than a cold call).
 
Name of the Company
Contact Information
Comments
IX. Use of University Resources
Use of University resources is one of the key criteria in establishing the basis for ownership of intellectual property by the UT System. We understand that this is not the most creative portion of the TDF, but it is mandatory to complete, and it does have a purpose. Keeping this in mind, we tried to make is as user friendly as possible
X. Itemization of all the documents attached with this disclosure form
 
If you are submitting any additional documents to supplement this form, please provide a list, so we can make sure we received everything. It is sufficient to e-mail all supplementary materials along with the electronic version of your disclosure (no paper copies needed; however, if the files are too big, you can provide a CD/DVD or USB). The only document you need to provide in paper form is a copy of this TDF signed by all contributors. We are required to have an originally signed document in our records. Other than that, let's be environmentally conscious and save some trees
XI. Contributors' Signatures
Printed Name of the Contributor
Contributor's Signature
Campus Mail: Office of Commercialization and Innovation,  Graduate School and Research 2.116
 
Hand Delivery: GSR 2.116
 
 
 
 
 
Please send the signed hard copy to :   
If choosing to submit through Internet email, please save this form first and send the filled out form as an attachment. 
8.2.1.4029.1.523496.503679
subashini.asokan@utsa.edu
Office of Commercialization and Innovation
Subashini Asokan
Invention Disclosure Form
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